Template 80. Notification of intention to award – unsuccessful tenderers











Directorate 










Section










Please ask for:  










Telephone No:  











Fax:No












Our Ref:  










Your Ref









Date:   

(Company Contact Name

Company Name

Company Address)

Dear 

Notification of Intention to Award Contract for (Name of goods or services)
Thank you for your submission in respect of the Council's tender for the provision of the above services.  The (name of Council(s)) Council(s) have now completed the evaluation of all tenders for the provision of the above tender.

I regret to inform you that on this occasion your bid has been unsuccessful.  I would like to thank you on behalf of (name of Council) Council(s) for your interest in the contract and the time taken in the preparation of your tender documents.

For your information, the criteria for evaluation was as stated in the Invitation to tender.  (name of Company) scored a total of (no of points) points for quality and price combined. The successful tenderer was (name of successful company) who scored (no of points) points. 

Other bids were received for this tender from (list names of companies who submitted a tender)
If you have any queries regarding this letter, please do not hesitate to contact (contact name) on (external telephone number including STD code) ( email address).

Yours sincerely

(name of officer

job title

department)

